Special Diet Request Procedure

Parent/Carer request for a special diet

School give parent special diet form to complete

Special diet request form returned to school with medical
confirmation of requirement

School to pass on copy of form to kitchen - kitchen supervisor to sign
the original to confirm receipt

Catering supervisor to contact parent/carer to dicuss requirements
and /or arrange a meeting where necessary

Completed special diet form held in "food in schools folder" along
with a copy of the allergen list in dishes - All staff to be aware of
special diets

Kitchen and school to agree a process for highlighting pupils to catering
staff at service times

New allergen list sent out with each menu change. Staff to retain
information in "food in schools folder" and comply with all generic
guidelines
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